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I. OBIIUE MOJIOKEHUA

1.1. CucteMHBIi aAMUHUCTPATOP YUPEKACHUS Ha3HAYaeTCs M OCBOOOXKIAETCS OT JODKHOCTH
pyKoBOJUTENIEM YUpEKICHUS.

1.2. Ha 10mKHOCTD CUCTEMHOTO JIMUHUCTPATOPa YUPEKACHUS IPUHUMAIOTCA JIMLIA!

MMEIOIIHE BBICIICE MPOGECCHOHANBHOE (TEXHUYECKOE MIIM YKOHOMHYECKOE) oOpa3oBaHue 0e3
NpeabsBICHUS TPeOOBaHUI K cTaxy paboThl WM cpeiHee MpodecCHOHANbHOE (TEXHUYECKOe WU
SKOHOMHUYECKOE) 00pa30BaHUE U CTaX pabOTHI B IOJDKHOCTH TeXHHKA | KaTeropuu He MeHee 3 JieT;

COOTBETCTBYIOIIME TPEOOBAHUSAM, KACAIOMIMMCS TPOXOXKAEHUS MPEIBAPUTEIBLHOrO (TIpU
MOCTYIUICHUH Ha paboTy) U MEPUOJUYECKUX METUIIMHCKUX OCMOTPOB, BHEOUEPEIHBIX MEIUIIMHCKUX
OCMOTPOB I10 HAIPABJICHUIO pabOTOATENs, 00S3aTENILHOIO MICUXUATPUYECKOTO OCBHICTEILCTBOBAHUS
(ae pexe 1 paza B 5 net), npodecCHOHATBPHOW TUTHEHNYECKOM MOJTOTOBKH M aTTECTAIMH (IIPU TTpHEME
Ha paboTy u aanee He pexe 1 paza B 2 rosa), BAKIMHAIMH, A TAK)KE UMEIOIIUE JINYHYIO METUIITHCKYIO
KHIDKKY C pe3yJibTaTaMH MEIUIIMHCKUX 00cie0BaHul M J1a00paTOPHBIX MCCIIEOBAaHUM, CBEACHUSIMU
O TIPUBHUBKAX, MEPEHECEHHBIX MH(EKIMOHHBIX 3a00JIeBaHUAX, O MPOXOXKACHUU MPOPECCHOHATHLHON
TUTHEHNYECKOM MOATOTOBKH U aTTECTAllUU C IOIYCKOM K paboTe.

1.3. CuctemHbli aAMMHHMCTPATOp B YUPEXKIECHUM HAXOAMTCA B HENOCPEICTBEHHOM
MOAYUHEHUH Y PYKOBOJUTENS Y UpEKIACHHUS.

1.4. CucTeMHbIH aIMUHUCTPATOP Y UPEXKICHUS PYKOBOJICTBYETCS B CBOEH padore:

Konctutynuei Poccutickoit @eneparuu;

OenepanbHbiM  3akoHOM  No273-d3 ot 29.12.2012«06 obpazoBanuu B Poccuiickoii
denepanuny;

HOPMAaTHBHO-IIPaBOBBIMUA aKkTaMu MuHucrepcTBa mnpocselenuss Pocculickon ®enepanuy,
OpraHOB YIMpaBlieHUs OOpa3oBaHWEM BCEX YpPOBHEH 10 BompocaM HUHGOpMATH3aUK YIeOHO-
BOCTIUTATENbHON NeSITebHOCTH, IpUMEHEHHUS " MCTIOJIb30BaHUS MH(POPMALIMOHHO-
KOMMYHHKAIIUOHHBIX ~TEXHOJOTUH B JEATEJIBHOCTH YUpPEXJACHUS, aBTOMATH3alUU PadOThI
aJIMUHHCTPAIINH;

TpyAOBBIM 1OTOBOPOM C COTPYAHHUKOM;

[IpaBunamMu BHYTPEHHETO TPYIOBOTO PACIOPSIIKA;

HACTOAIIEH MHCTPYKIIUEH;

WHBIMH JIOKAJILHO-TIPABOBBIMU aKTaMU Y UPEIKICHUSI.

1.5. CucteMHBIN aAMUHUCTPATOP Y UPEXKIACHUS JTOJHKEH 3HATH:

HOPMATHUBHBIE TIPABOBBIC aKThI, JPYrHe€ METOJMYECKUE MaTepuanbl W HOPMaTHUBHBIC
JIOKYMEHTBI, KacaroIIHecs] MCTOIb30BaHUS KOMIBIOTEpPHON TeXHUKH H apyrux DCO mpu oOpadoTke
uH(pOpMAaIUY ¥ IPUMEHEHHS COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOJIOTHIA;

SKCIJTyaTallHOHHBbIE M TEXHMYECKHE XapaKTEepUCTUKH, Ha3HAYeHHE, PEXKUMBI paldoTHl,
KOHCTPYKTHUBHBIE OCOOEHHOCTH, MpaBWJIa TEXHUYECKOW SKCIUTyaTalud OOOpYAOBaHHS JIOKaIbHBIX
CeTel, CepBEPOB, IEPCOHABHBIX KOMITBIOTEPOB U NIepUGEPUIHHBIX YCTPONCTB;

OCHOBBI JIOKQJIbHBIX CETEH M MPUHIUIIBI KX TIOCTPOCHUS;

anmnapaTHOe U MPOrpaMMHOE 0OecTieyeHHe JJOKAIbHbBIX CETell;

OCHOBBI 3/IMUHUCTPUPOBAHMS JIOKAJBHBIX CETEH MO/ YIPABICHUEM PA3IMUHBIX OMEPATMOHHBIX
CHUCTEM;

OCHOBBI MPOCKTUPOBAHUS MH(POPMAITMOHHBIX CUCTEM (CeTeil) (MPUMEHUTENhHO K JIOKATbHOM
BBIUHCIIUTENBHOI ceTr U VIHTepHET) u ceTeBoro 000pyA0BaHuUS;

OCHOBHBIE (pOopMaThl 6a3 TaHHBIX U MPUHIMIIEI paOOTHI C HUMH;

MporpaMMHOE, anmapaTHoe obecreueHne 000py10BaHHS;

OCHOBHBIEC OIIEPAI[IOHHBIE CUCTEMBI, METOJIbI UX YCTAHOBKH U HACTPONKU;

OCHOBBI M TIOPSAZIOK TEXHUYECKOTO OOCITYy)KMBaHHSI U PEMOHTa MEPCOHATILHOTO KOMIIBIOTEpA U
nepupepuiitnoro 000py10BaHuUS;;

OCHOBHbIE MPUHIUIIBI POTPAMMHUPOBAHUS, I3bIKA U METOJ/IbI CUCTEMHOI'O IIPOTrPaMMHUPOBAaHMS,
B TOM YHCJIE IPOTOKOJIBI 0OMEHa TaHHBIMH;

CHOCOObl peanu3alii KOMIUJIEKCHOM 3amuThl MHGOPMAlMd M METOJBl MpeaylpexacHUs
HECAHKIIMOHUPOBAHHOTO JOCTYIA K HEH;



MOPSAJOK BeACHUS U 0QOPMIICHUSI TEXHUYECKOM TOKYMEHTALNH;

OCHOBBI IICUXO0JIOI'H U KOH(bHHKTOHOFHH;

OCHOBBI TPYJIOBOT'O 3aKOHOJJATENIbCTBA;

MpaBuja BHyTPEHHETO TPYAOBOTO pACHOpsiAKa Y UpeKICHUSI.

1.6. CucteMHBId agMUHHUCTPATOp YUPEXKACHUSA NOJDKEH 3HATh JOJDKHOCTHYH) HHCTPYKIHMIO,
CBOU (bYHKLII/IOHaJII:HBIG 0651321HHOCTI/I U TOJHOMOYHS, HNOPAOOK I[CI‘/JICTBI/II\/'I Ipru BO3HHUKHOBCHHUU
Ype3BbIYATHON CUTYallli, UMETh HaBBIKM OKa3aHUs MEPBON MOMOIIH TOCTPAAABIINM.

II. ®YHKIIUU

OCHOBHBIMU HAIPaBIEHUSAMH JESITEIBHOCTA CHUCTEMHOIO aIMUHUCTpATOpa YUpPEeKICHUS
SIBJISIOTCSL:

2.1. OGecrnieueHne MPOIECCOB CO3/AaHUS, PA3BUTUA M OecriepeOOHHOro (yHKIMOHUPOBAHUS
JIOKAJBLHOM CeTH YUpEXKICHHS, OXBaThIBAIOIIEH BCE CITY>KOBI M TIOJIpa3IeiICHUsT Y YpeIKICHUS.

2.2. Hacrpoiika 6a30BOT0 MPOTpaMMHOTO U allapaTHOTO 00eCTeueHUsI.

2.3. OnpenenieHUE U OCYIIECTBICHUE CETEBOM MOJTUTUKU Y UPEKIACHUS.

2.4. VYupexnenus OecrepeOoifHONW pabOThl BCEX 3BEHBEB HWH(MOPMAIMOHHONW CHCTEMBI
Yupexaenus, 6eciepeO0HHOro J0CTyIa B II00ANbHYIO ceTh IHTEpHET.

2.5. BomonHenue QyHKIUMM MacTepa OOy4eHHUsS IOJIb30BaTENIeH JIOKAIBHOW CeTH U CETH
HNuTtepHer.

1. JOJI’KHOCTHBIE OBA3AHHOCTHU

CucTreMHBI  aAMMHHUCTPATOp  YUpEXKIEHUS  BBINOJNHSET  CIEAYIOIIHWE  JIOJKHOCTHBIE
00513aHHOCTH:

3.1. Ctporo cobmtoaaer TpyJOBYIO M IPOU3BOACTBEHHYIO AUCIUILUIMHY Ha paboueM MecTe.

3.2. BpINoJiHSIET NOpyUYEHHUs M TPUKA3bl PYKOBOAUTENS Y UpEKACHUS.

3.4. Ilmanupyer cBOI0O pabOTy, CHCTEMAaTHYECKH IMOBBIIIAET CBOIO MNPO(HEeCCHOHAIBHYIO
KBJIM(DUKAINIO U KOMIIETEHIUIO.

3.5. HemocpencTBeHHO ydacTByeT B oOecneueHUM (QYHKIIMOHHUPOBAHUSA YUPEKACHUS TPH
BO3HUKHOBEHUU PA3IMYHBIX YPE3BbIUaWHBIX CUTYALIUH.

3.6. OcymiecTBiseT TEXHUUECKUE pabOTHI 10 00ECIIeUeHUI0 NHPOPMATU3ALNH Y UPEKICHHS:

3.7. ComnpoBoxmaeT ©  MOJCPHHU3UPYET  aBTOMATHU3UPOBAHHYIO  WH(OpPMAIMOHHO-
YIOPABISIIONIYI0 CHCTEMY YUpEeXKIEHHUsS, aBTOMAaTH3HPOBAHHYIO CHCTEMY pabOThl aIMHUHHUCTPAILIUH
Yupexaenus.

3.8. BeisiBisieT moTpeOHOCTH PYKOBOJAUTENS Y UPEXKICHHS B TPOTPAMMHBIX CPE/ICTBAX.

3.9. OcymecTBseT TEXHUYECKOE COMPOBOXKICHHE pabOThl 000PYTI0BaHHUS.

3.10. OGecrieunBaeT HaIEKHOCTb XpaHEHHs HH(POpPMAIUM, €€ CBOCBPEMEHHOE pPE3epBHOE
KOIMPOBaHUE, apXUBUPOBAHUE U BOCCTAHOBIICHUE.

3.11. OcymecTBisieT cBoM (YHKIUU M JOJDKHOCTHBIE OOS3aHHOCTH B COOTBETCTBHH C
JOJDKHOCTHOW MHCTPYKIIMEH U B 00BEME, YCTAHOBIICHHOM TPYIOBBIM 3aKOHOJIaTEIHCTBOM Poccuiickoi
denepanuu.

3.12. OcymiecTBiIsIET aHTUBUPYCHYIO 3aLIUMTY MEPCOHAIBHBIX KOMIBIOTEPOB, JOKAJIBLHON CETH,
cepaepa.

3.13. OGecneunBaeT 6€30MaCHOCTH JaHHBIX NP padoTte B cetn MHTEpHET.

3.14. IIpoBOOUT KOHCYJIBTAIMU NEATOTOB Y UPEXKACHUS, TEXHUUECKYIO IOMOIIb MTPH padboTe C
JIOKAJIbHOM CeThI0 M pecypcamu cetu VHTepHeT, mo HEoOXOJUMOCTH, MPOBOIAUT 3aHATHSA IS
pabOTHUKOB YUpexaeHus.

3.15. OcymiecTBasieT TEXHUYECKOE OOCTy)KHMBaHHWE, (PYHKIIMOHUPOBAHUE U TIOJIJEPIKKY
ounmaneHOro caiiTa YupexxaeHus, IPeJOCTaBIseT KOHCYIbTAIIMH CIEIMAINCTaM, OTBETCTBEHHBIM 32
€ro HaroJHEeHHe.

IV.[IPABA
CuCTEeMHBIN aIMUHUCTPATOP Y UPEKACHUS UMEET MTPABO:
4.1. Ha 3amuTy cBoelt mpodeCCHOHAIBHOM YeCTH U TOCTOUHCTBA.



4.2. 3HaKOMMTBCS € )KaJI00aMU U IPYTMMHU JOKYMEHTaMH, COAEP KALIMMH OLEHKY €ro paboThl,
JaBaTh 10 HUM OOBSCHEHHUSI B YCTHOM M MMCbMEHHOM BHJIE.

4.3. 3amuIaTe CBOM MHTEPECHI CAMOCTOSITEIbHO U (WIM) Yepe3 MpeACTaBUTENS, B TOM 4YHUCIIe
aZiBOKaTa B ClIydae CIIy>)KeOHOTO paccieJOBaHUs, CBSI3aHHOTO C HapylIeHHEM PpabOTHHKOM HOPM
poeCCUOHATBHON ITHUKH.

4.4. Ha xoH(UACHIMATBHOCTh CIYy’)XKEOHOTO pacclefoBaHMs, 33 HCKIIOUYEHHEM CIIy4Yaes,
IPESYCMOTPEHHBIX 3aKOHOM.

4.5. TpeboBaTh OT MoJib30BaTeNe MH(GOPMAIIMOHHON cpelbl COONIOJIEHUS] MHCTPYKIHMHA MO
JKCIUTyaTalui 000pyA0BaHMs U IPOTPAMMHOIO 00ECTIEUEHHUS.

4.6. B ycTaHOBIEHHOM MOPSJIKE MOBBIMIATh CBOIO KBATH(UKALKIO HAa CHEIMATU3UPOBAHHBIX
CEMUHapax U Kypcax.

4.77. BHOCHUTH TIPEUIOKEHUS 1O  COBEPIIEHCTBOBAHUIO  pabOThI, CBSI3aHHOH ¢
IPESYCMOTPEHHBIMU JAHHOW HHCTPYKIHEH 00s3aHHOCTSIMH.

4.8. UudopmupoBaTh PyKOBOIUTENS YUPEKICHUS O MPUOOPETEHUH HEOOXOIUMBIX B paboTe
TEXHUYECKHUX U IPOrPaMMHBIX CPE/ICTB, PEMOHTHBIX paboTax 000py10BaHHU.

4.9. Ha mooupeHus mo pe3ysibTaTraMm padoThI.

V. OTBETCTBEHHOCTb
CucTeMHBIN aAMUHUCTPATOP Y UPEXKIACHUS HECET OTBETCTBEHHOCTD:
5.1. 3a Gecniepeboiinyio paboTy BceX y3710B HHPOPMAIIMOHHOM CUCTEMBI yUeOHOTO 3aBEICHUSI.
5.2. 3a 10CTOBEPHOCTh OTUYETHOCTH IIPEIOCTABIsIEMON HH(DOPMAITMOHHON CHCTEMOM.
5.3. 3a coXpaHHOCTh UH(OPMAIIHH.
5.4. 3a cobOoiIeHrEe B TIOJTHOM 00beMe HACTOSIICH HHCTPYKIIUH.

VI. BBAUMOOTHOIIEHUS. CBA3U 11O JOJI)KHOCTH

CHCTEeMHBIN aIMUHUCTPATOP Y UPEKICHUS:

6.1. PaGoTaeT B TECHOM KOHTAKTE C PyKOBOAUTEIEM Y UPEIKICHHUS.

6.2. Undopmupyet pykoBoauTeNss YUPEKICHUS O TEXHUYECKUX U IPOTPAMMHBIX HEIOCTAaTKaX
B o0ecrneyeHUH 0OOpa30BaTEIbHON JAEATEIBHOCTH, B ABTOMATH3alMM pPAabOThl AAMHUHUCTpALUH,
TEXHUYECKOTO COMPOBOXKACHUS pabOTHI MEJaroroB Y UpekIeHHs, B KaUeCTBEHHOM M Oecriepe0oiiHOM
(GYHKIIMOHMPOBAHUY JIOKAJIbHOW CeTH YupeKAeHUs. BHOCUT CcBOM MNpeiokKeHUs MO YCTPAHEHUIO
HEJIOCTaTKOB M YJIYYLICHHIO (DYHKIIMOHAJIBHBIX BO3MOXKHOCTEH  KOMITBIOTEPHOH  TEXHHKH,
nepuepuiHbIX YCTPOUCTB, CETEBOI0 000PYJOBaHUs, IPOrPAMMHOTO.

6.3. CucremaTnuecku OOMEHHBAeTCs TMOJE3HOW UWHPOpManuell ¢ Menarorn4ecKum
KOJIJIEKTUBOM M PYKOBOJIUTENEM Y UpEeKICHHS [10 BOIPOCAM, BXOASAILIMM B €r0 KOMIIETEHIIHUIO.



	должностная ИНСТРУКЦИЯ системного администратора

		2026-05-19T03:23:04+0400
	КУШНИР АРТЕМ ВАЛЕРЬЕВИЧ




