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1.00mme nmoJ1oKeHHsT

1.1. Hacrosmue mnpaBwia BHYTPEHHETO TpylnoBoro pacmopsiaka (mamee —  «IIBTPy»)
pacmpoOCTPaHsAIOTCS Ha BECh NIEJArOTHUYECKUI COCTaB Y UpeKICHUS.

1.2. Hacrosmue mpaBmia pa3pab0oTaHbl B COOTBETCTBUHU ¢ I paxkmanckuM kogekcoM P®, TpymoBbm
KoaekcoM PO.

1.3. IlpaBuna ycTaHaBIMBAaIOT B3aMMHBIC MpaBa U OOS3aHHOCTH YUPEXKICHHS M MEAarorHyecKoro
COCTaBa, OTBETCTBEHHOCTH 3a UX COOJIOJICHNE U MICTIOIHEHHE.

1.4. Hacrosmme IlpaBuma HMEIOT CBOEH IIENBI0 PEryJIMpPOBaHME TPYAOBBIX OTHOUIEHHH B
VypexieHus, yCTaHOBIEHHE ONTHMAIBHOTO TPYJIOBOIO pPACIOpAIKa, YIy4IIEHHE OpraHu3aluu Tpyza,
YKpeTuieHHe TUCIUTLTHHBL.

2. IlpuemM paGoTHHKOB

2.1. BeceoOmas nexnapanus mnpas yenoBeka. Koncruryuusa PO rapantupyet npaBo Ha TpyHd, KOTOPbIi
rpaxjanuH PD cBoGOHO BEIOMpPAET WIM HA KOTOPBIM OH CBOOOTHO COTITAIIAeTCsl.

2.2. TlpueM HOBBIX COTPYIHHKOB HA BaKaHTHbIE MecTa B INTATHOM pPAaclUCAHUU YUPEKICHHUS
OCYILECTBIISIETCS. HA OCHOBAaHMM HW3YyYCHHSA MPOPECCHOHAIBHBIX M JHUYHBIX KayecTB MPETEHACHTOB
(KaHAMIATOB), NX JTOKYMEHTOB.

2.3. Ilpu mpueme Ha pabOTy KaHAWAAT HA BAKAaHTHYIO JOJDKHOCTH 0053aH MPEJOCTABUTH CIEAYIOLINE
JOKYMEHTHI:

-TPYJIOBYIO KHIDKKY, (32 HCKIIFOUEHHEM CIIy4aeB, KOI/ia TPYA0BOM JOTOBOP 3aKIIOYAETCs BIIEPBbIE HITH
paboTHHK NOCTyNaeT Ha paboOTy Ha YCIOBUSIX COBMECTUTENHCTBA);

- IACTIOPT WJIM MHON TOKYMEHT, YAOCTOBEPSIOIINI INYHOCTE;

-BOCHHBIN OWJIET (MMPUITMCHOE CBUICTEILCTBO) JIJIsi BOCHHOOOSI3aHHBIX;

-IUIIIOM  (aTTecTaT, YIOCTOBEPEHHE) O TOJIY4YeHHOM o00pa3oBaHWM WIH TpodeccHoHaTbHON
MIOJrOTOBKE, O KBAJIM(UKALNHY UM HAINYHUHU CTICUATIbHBIX 3HAHUH;

-CTPaxOBOE CBUAETENBCTBO IOCYIaPCTBEHHOIO IEHCHOHHOT'O CTPaxOBaHUs;

— 1HH;

- JOKYMEHT 00 OTCYTCTBUH CYJUMOCTH.

24. llpu mpmeme Ha pabOTy KaHAWZAT 3alONHSAET TAKXKE 3asBICHHE, KOTOPOE BU3HUPYETCS
YupexaeHuem.

2.5. Jlns ohopMieHHS pa3iMyHBIX JILIOT 110 HAJIOraM, JOTAIUSAM U T.II. BETepaHbl OOEBBIX JCHCTBUN
Ha TEPPUTOPUAX APYTHX FOCYNAPCTB, IPEIOCTABISIIOT COOTBETCTBYIOIINE CIIPABKY U YAOCTOBEPEHHUS.

2.6. Ilpu moctymieHnn Ha paOoTy paOOTHHUKY MOXKET YCTAaHABIMBATHCS HCIBITATEIBHBIM CPOK B
cootBeTcTBHH cO cT. 70 TK PO.

2.7. llpuem cotpymHmka Ha paboty odopmisiercss [lpmkazom, ¢ KOTOPBIM OH 3HAKOMHTCS TIOJ
POCIHCE. 3aKII09aeTcsi TPYI0BOM JOTOBOP B COOTBETCTBUU C JICHCTBYIONIUM 3aKOHOAATEIHCTBOM PD.

2.8. Ha coTpyaHHMKOB, MOCTYNMBLIMX Ha paboTy BIEpBbIC, 3alOJIHAETCS HOBas TPYJAOBas KHUXKKa, a
COTPYAHUKAM, UMEIOIIUM TPYIOBYIO KHIKKY, ETIaeTCs 3aMUCh O IpHeMe Ha paboTy.

3.Bpems TpyAa u oTabIXa

3.1. B YupexneHuu aelcTByeT ceMHUIHEBHAs paboyast HeJemsl.

3.2. Hagamo pa6ouero gus — [loneaensauk - Bockpecerne ¢ 09:00 mo 20:00

3.3.B Teuenmue pabodero qHS COTPYIHHKAM TPEIOCTABIAECTCS BpeMs 00CIEHHOTO TiepephiBa: ¢ 14 mo
15 gacos.

3.4. Exxeromuslii OTIYCK MPEIOCTABISAETCS COTPYIHHKAM B COOTBETCTBHU C Tpad)MKOM OTIIYCKOB,
YTBEpXKACHHBIM B KOHIE TpeAslaymiero roma. llepeHoc TpapuKoB OTIYCKOB JOIyCKaeTcsl B
UCKITIOYUTENBHBIX CIydasx Ha OCHOBAHUM 3asBJICHHUS COTPYAHUKA C paszpeuieHus Yupexaenus 0e3 ymepda
JUT HOPMaJIbHOTO pUTMa paboyero mpouecca.

3.5. IIpoaomKUTEIPHOCTE OCHOBHOTO OTITYCKa COCTaBIISAET 28 KaJeHIapHbIX JTHEH.

3.6. Ilo cormacoBanmio ¢ YUpeKAEHHEM, COTPYIHHMKY MOXKET OBITh TNPENOCTaBleH OTIYCK 0e3
COXpaHeHHs 3apabO0THOM IIAaTHI IO CEMEHHBIM 00CTOATEIBCTBAM.

3.7. CBepxypodHbIE pabOTHI ¥ paOOTHI B BEIXOAHBIC JTHH JOITYCKAIOTCS TOJBKO B MOPSAKE UCKITIOUSHUS
C pa3pelieHus YupexIeHUs.

4. O0s13aHHOCTH COTPYAHHUKOB
4.1. CoTpynuuku YUpeKaeHUs 00s3aHbI;



4.1.1.JI06pOCOBECTHO HUCITOJIHATH CBOU TPYIOBBIE 00S3aHHOCTH, OCCIPEKOCIIOBHO BBITIOIHSATE YCIOBHUS
3aKJIFOYEHHOTO TPYAOBOTO JOTOBOPA.

4.1.2. BoINONHATE yCTaHOBJICHHBIE HOPMBI TPY1a, pab0TaTh YeCTHO M JOOPOCOBECTHO.

4.1.3. ObecnieunBaTh COXpaHEHUE KOMMEPUYECKOU TaiHBI.

4.1.4. I[TocTOSIHHO TOBBIIIATH CBOH KBATU(PUKAIMOHHBIA YPOBCHD.

4.1.5. Co3naBaTh OJIaroNpHIATHYIO TPYIOBYIO aTMOchepy.

5. IIpaBa COTPyAHMKOB
5.1. CoTpyAHUKH UMEIOT TIPaBO Ha:
5.1.1.Paboty, oTBeuaromlyr0 HX NpoeCCHOHATbHOW KBadHU(UKALUU, OOYCIOBICHHYIO TPYAOBBIM
JIOTOBOPOM.
5.1.2.3ammTy CBOMX TPYIOBBIX IpaB, CBOOOJ W 3aKOHHBIX HMHTEPECOB BCEMH HE 3alpeIiéHHBIMH
3aKOHOM CIIOCOOaMHU.

6. O0s3aHHOCTH YUpeKIeHus

6.1. Yupexaenue 00s3aHO:

6.1.1.1lpaBuabHO OpPraHU30BBIBATH TPYA COTPYAHHUKOB AJsl oOecredeHus: 3(G(GEKTUBHOTO Pa3BUTHUS
YupexaeHus.

6.1.2.Co3nath ycioBHs pocTa MIPOU3BOIUTENILHOCTH TPY1a COTPYIHUKOB.

6.1.3. OGecrnieunBaTh TPYAOBYIO U HPOM3BOACTBEHHYIO AWCLMIUIMHY B KOJUICKTHBE, BBIIIOJHEHUE
gactosamux [IBTP.

6.1.4. CoOiro1aTh 3aKOHOJIATENIBCTBO O TPYJAE U MPaBHjIa OXPaHbl TPyJa, 00CCICUNBATh HAJICKAIICS
TEXHUYECKOE OCHAILlEHHE Pab0vnX MeECT.

6.1.5.00ecmeunBaTh yCIOBHS IS MTOBBIIICHHUS KBATH(UKAIINN COTPYTHAKOB.

6.1.6.ITocTosIHHO COBEpPILIEHCTBOBATH OPTaHU3ALIMIO OIJIATHI TPY/Ia COTPYAHHUKOB.

6.1.7. BeimaBaTh 3apab0THYIO IJIaTy JBa pas3a B Mecsll. [Ipu coBmajeHuu JHS BBHIIUIATHI C BBIXOJIHBIM
WIN TIPa3gHUYHBIM HepaOouuM JHEM 3apaboTHas IU1aTa BBIJACTCSl HAKAHYHE 3TOTO JHS.

7. IIpaBa YupexaeHus

7.1. YupexaeHue UMeeT MpaBo:

7.1.1. VYnpaBiasiTe COTpyAHMKaMU B TIpeAeliax JACHCTBYIOIIEr0 3aKoHoAareiabcTBa PO wu
MpeaAOCTaBJICHHBIX MOJTHOMOYMH.

7.1.2. 3akmo4aTh U pacTOprath TPYAOBBIE JOTOBOPHI C COTPYIHUKAMHU B COOTBETCTBUH C TpPYyAOBBIM
Konekcom PO.

7.1.3.J1aBaTh yKka3aHUs, pacoOpsHKEHUS, 00S3aTeIIbHBIC 1JIs1 COTPYAHHUKOB,

7.1.4.0uenuBath paboTy COTPYAHUKOB, TPOBOAMUTH MEPHOANIECKYIO aTTECTAIMIO IEPCOHAIA.

7.1.5.11oompsTh COTPYTHUKOB 32 T0OPOCOBECTHEIH 3(h(hEeKTHBHEIHN TPY.

7.1.6. IlpuBnexaTh COTPYIHUKOB K AUCIHUIUIMHAPHOW M MAaTEPHATFHOW OTBETCTBEHHOCTH B TOPSJIKE,
ycraHoBneHHoM TpynoBbim Konekcom PO, nnpiMu denepaibHbIMUA 3aKOHAMMU.

8. Iloompenusn
8.1. 3a 10OpPOCOBECTHOE, WHHMIIMATUBHOE BBIIOJIHEHUE TPYAOBBIX OOSI3aHHOCTEH, BBITOJIHEHUE
JIOTIOJTHUTENBHBIX PaboT, COBMEIIeHUE Tpodeccr, 0COObIe 3aCiIyTy Tiepe]] Y UpeKICHHEM, B UHBIX CITydasXx,
MIPETyCMOTPEHHBIX JIOKAIbHO-HOPMATHBHBIMHU aKTaMH Y YpeKICHUSI.

9. B3pickanus

9.1.Hapymienue Tpya0BOH M HCIIOTHUTEIBHON NUCIMILINHEL, T.€. HEUCIIOJTHCHHE WIIM HEeHaJJIe)KaIee
WCITOJITHCHHUE TI0 BUHE COTPYIHHKA BO3JOKCHHBIX Ha HErO JODKHOCTHBIX OOS3aHHOCTEH, BIICUET 3a cOOOH
MPUMEHEHUE K HEMY Mep ITUCITUILTHHAPHOTO B3BICKAHUSI.

9.2. YupexaeHnue UMeeT IpaBo MPUMEHSThH CIICIYIOIINE TUCIUIUIMHAPHBIC B3bICKAHU:

- 3aMeuanus.

- Beirosop.

- YBOJIbHEHHUE TI0 COOTBETCTBYIOIIIMM OCHOBaHUSIM.

9.3. JlucuuruiMHapHOe B3bICKaHUE JCHCTBYET B TEUCHHME TI0ja, IOCJIC YEero yTpauyuBaeT CHUIIY.
B3bickaHre MOKET ObITh CHATO JOCPOYHO T10 XOAATAaHCTBY PYKOBOIUTEIS Y UPSIKICHHMS.

10. YBo1ibHEHME PAGOTHUKOB



10.1. VYBompHeHHE pabOTHUKOB IPOU3BOAUTCS TOJBKO B COOTBETCTBUH C JCHCTBYIONTUM
3aKOHOJIaTeNbCTBOM PD 110 OCHOBaHUsM, NpeycMOTpeHHBIM TpynoBbiM Kosiekcom PD:

10.1.1. Ilo cornamieHuro CTOpPOH (COBMECTHOM MHUIIMATHBE CTOPOH) B CIIydae COTJIALICHUsI CTOPOH I10
ct.78 Tpynosoro Konekca P® o nmpekpaiiieHun Tpy0BOTO T0TOBOPA B JIF000E yI0OHOE [T CTOPOH BPEeMsl.

10.1.2. Ilo ucTedeHnn Cpoka TPYIOBOTO JOTOBOPA, 3aKIIOUECHHOTO HA OMPECICHHBIA CPOK WM Ha
BpeMsI BBITIOJTHEHUS OTpeieieHHON padoTs 1o 1.2 ¢T.77 TpymnoBoro Koaekca PO.

10.1.3. [1o naumaTuBe coTpyaHuKa, no cr.80 Tpynosoro Kogexca PO.

10.1.4. B cBsi3u ¢ 0TKa30M OT pabOThI BBUJIY CYIIIECTBEHHOT'O U3MEHEHUS YCIIOBHH TpyJa 1o 1. 7 ¢1.73
Tpynosoro Konekca P®.

10.1.5. IIpu nepeBose cOTpyAHMKA MPH €ro COrJIACHU B IPYTYIO OPraHM3alMI0 WM IPU MepeBoie Ha
BbIOpaHHyt0 padoty 1o 1.5 ct. 77 Tpynosoro Konekca PO.

10.1.6. ITo uannmatuse Yupexaeuus cT. 81 Tpymnosoro Komekca PO.

10.2.YBonbHEHHE COTPYAHUKOB OMOPMIIETCS NPHKa30M C OOBSBICHHEM €ro COTPYIHHKY IOJ
POCIIHCE.

10.3. B nenp yBosbHEeHHs (MOCTEIHUA pa0OYMi JIeHb) COTPYIHHUKY BBIIACTCS TPYAOBas KHIKKA C
BHECCHHBIMH B HE€ 3alUCSIMU. B 3TOT ke JIeHb OCYIECTBISIETCS OKOHUATEIIBHBIN PacieT ¢ COTPYIHUKOM.

10.4. JIns momHOTO pacyera JO IHS YBOJBHEHHS COTPYAHHMK O0s3aH COaTh YHUCIAIIMECS 32 HUM
MaTepHajbHbIe IEHHOCTH, CIIEI000py/J0BaHUE.
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